
Aquatic Commons Quick Start Guide 
http://aquaticcommons.org/ 

 
Introduction 
 
The Aquatic Commons digital repository is directed by IAMSLIC (International 
Association of Aquatic and Marine Science Libraries and Information Centers) and 
hosted by IODE (International Oceanographic Data and Information Exchange). 
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Registration and Access 
 
To register, click on Create Account, fill in the form, and click the Register button. 
 

 
 
You will receive an email to activate your account. Once activated, you can Login to 
Aquatic Commons and begin depositing items to share with your colleagues. 
 

 
Depositing Items 
 
To deposit an item, click on Manage deposits and New Item. 
 

 
This will open up a series of screens where you can complete the metadata 
(descriptive information) about the item you wish to deposit.  
 
Fields marked with  must be completed. 
 
Click on ? in the upper right corner of each field for help with formatting guidelines 
and sample entries. 
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After selecting the Item Type, click on Details to fill in each of the applicable fields. 
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Please note: The Issuing Agency field creates an organizationally branded set of 
deposited items, but to use this field you must either be working for and depositing 
on behalf of the organization, or you must submit a Permission to Digitize form to act 
as an outside agent for the organization. Aquatic Commons permissions forms can be 
found at: http://www.iamslic.org/publications/aquatic-commons  
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Once you have finished completing the Details, move on to Subjects. 
 
These are extremely broad categories. You must choose at least one but can add 
others. 
 

 
 
 
Next you will Upload a digital file (most commonly a pdf) by using the Browse button 
to find the file on your computer. 
 
To add a description of the file(s), click on Show options . This is especially useful 
when there are several files associated with the record. To save the file description, 
click on Update Metadata. 
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The final step is to click on Deposit and the Deposit Item Now button. In doing this 
you confirm that the submission is not in violation of copyright, that non-exclusive 
rights are given to IAMSLIC Aquatic Commons for online distribution for non-
commercial educational use only, and that necessary format changes can be made 
for preservation of the digital package. 
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Editorial Review 
 
Submitting items to the Aquatic Commons is a straightforward process. 
 
As soon as your item is reviewed by one of the editors, it will be moved into the 
active repository. 
 
We aim for a 48-hour turn-around time. 
 
 
Additional Support 
 
The Aquatic Commons Board will continue to work to make this a user friendly, 
functional resource supporting IAMSLIC’s goal of resource sharing among the marine 
and aquatic communities. 
 
If you have questions or concerns about the repository, please contact: 
AquaticCommons@gmail.com 


