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Guidelines for Entering Series Name

Aquatic Commons is not using and will not be creating an Authority List for series titles. However these
guidelines may assist depositors with questions regarding form of entry for series names.

Please note: Records added to Aquatic Commons prior to the creation of these guidelines and revisions may
not be edited.

SERIES STATEMENTS FOR MONOGRAPHS

Enter series title as it appears on the item.

If it is “generic series”, i.e., titles that are common to multiple series of documents (Working Papers, Monthly
Reports, Research Reports, etc.), qualify the title with the authorised name of the issuing body. Always enter
the Series Title in the same format.

Example:

Fact sheet. Harry Oppenheimer Okavango Research Centre

Sometimes a Series name is created or known to the Organization, but not clearly indicated on the item.
Enter a name that will consistently describe the series, and always use the same format including
punctuation.

Example:

Poster Series. Florida Geological Survey

Use the cover and title page information to make decisions about form of entry. Sometimes it may not be
clear. A good example is Florida Marine Research Institute Technical Reports (see sample below). At the top
of the page Technical Reports is in larger font which could lead to the decision to make that the title followed
by agency name; however, at the bottom of the page you see FMRI Technical Report, thus the series title
Florida Marine Research Institute Technical Report.

Often series titles change, particularly if an organization changes its name. When inputting a large collection
issued over a number of years, check that the series title (Organization or title) has not changed — and even
changed back!

SERIES STATEMENTS FOR TECHNICAL REPORTS

Enter series statement information for technical reports in the Details section of the Monograph type.
Following are examples of title pages, followed by the suggested form of entry. In the example below, the

Series title is abbreviated: FWRI Technical Report; wherever possible give the full name of the organization
Fish and Wildlife Research Institute to aid searchers.



Example 1
Publication Details

ISSN 19201448

Institution;

TECHNICAL REPORTS

- - Department;
A Regional Assessment of Florida Manatees

(Trichechus manatus lafirostris) and the
Caloosahatchee River, Florida
Sara L. McDonald and Richard O, Flamm

Place of Publication: St Pefershurg, FL

Publisher:

Series

Volume;

Florida Fish and Wildle Conservation Cornmission, Fish and Wil

Fish and Widlfe Research Insttute Technical Repart

TR
ffication Number:
e v'. EA Date: Year 2006 Month: Unspecified v Day. ? v
ikﬁ T Official URL: it/ research myfwe.comjpublications/publication_info.asp?id=E

e ¥ S s, 1
URL URL Type
Florida Fish a ildlife Related URLs: UNSPECIFIED v
Conservaiish Commjssion
FWH Tachnicd Repart TR-10 2005
Series name entered in full; number entered; use any prefix given, e.g., TR-10
Example 2

RESULTS OF DOVER SOLE TAGGING ' . '
IN WATERS OFF NORTHERN CALIFORNIA, 1969 ~ 1971 Publication Details
Institution:  Calfomio Depoartment of Fish and Gome
Department:  Manne Resovrces Reaion

by

Lawrence F. Quirollo

an
Peter Kalvass

Place of Publication:

Publisher:

¢ries Name:

Manne Resources Administatve Report

Volume:
Number: 874
MARINE RESOURCES
- : Identification Number:
Administrative Report No. 87-4
1987 Date: Year 1997  Month: Unspecified v Day. 7 v

This series title is Marine Resources Administrative Report. The number is 87-4.

Enter each element into the appropriate metadata field



PUBLISHERS’ SERIES FOR BOOKS

Often Publishers issue books with a series title and number, e.g., Elsevier Oceanography Series, 192 .
Geological Society of America Special Paper, 22

Enter as given in the book with Volume or Number in the appropriate fields.

If the Series has no Volume or Number and is in fact just a publishers ‘device’

e.g., Blackwell Science Series, do not enter.

ENTRIES FOR JOURNAL ARTICLES AND JOURNAL ISSUES

JOURNAL ARTICLES

For single articles, select Iltem type: Article.

GUIDZ TOFBA, IFE & CEE PUBLISHED WORK 2

INTERRELATED CO\TRIB[’TIO\S TO !'RESH“ A\TER
SCIENCE OVER 78 YEARS: A GUID) 3 oy
FROM THE FRESHWATER BIOLOGIC -\.L -\SSOCIATIO\
INSTITUTE OF FRESHWATER ECOLOGY AND CENTRE FOR More input rows
ECOLOGY AND HYDROLOGY, 1929-2006

IAN McCULLOCH. IAN PETTMAN AND JACK TALLING Publication Details

1.D. McCulloch, CEH Lancaster, Lavicaster Emvironment Centre, Library
Avenue, Bailrigg, Lancaster LAl 44P, UK oy
Emas f,,n acehac uk @Yes,t!’ns version has been refereed a8
Refereed: O No, this version has not been refereed.

1 Pettman’ & Dr J F. Talim, FN ineater Biological L.rx ation, The
Ferry Loning, For Soae, Ambies TG OUNSPECFIED
Email: pc’manu'baorg:.k

X X Joumal or Publication Title: - Fresfwater Forum
Introduction -

Atticle Number:

Here we moduce 2 new Lsting of published sc:entific coambutiors from
the Freshwater Biological Association (FBA) and its later Research Council
associates ~ the Istitute of Frﬁtwarer Ecology (1989-2000) aad the
Centre for Ecolozy and Hydrolozy (2000+). The period 1929-2006 is
covered. We offer below informatior: on specific features of the listing: also
an outline of infiuences that underlay the research, and its scientfic scope.
Our main aim has beet to offer a conv eweat reference noxl( o rbh large
body of infe now available. R . but
titles are widely rezarded as the domain of =peua_\sb probably fow are
consulted by s or general Perceived obstacles
relate to (1) h:owlecze of existing contnbutions, (ii) access to them, (.1.)
understanding i 2 s;ecul.m Here our concer is mainly with (i) and
‘riefly with (1) and (i)
The compilation extends an earkier st assembled by one of us i 1978
Large change: have occurred since that date. Regular consolidated listings
withn Al Reports of the FBA were discordinued. 25 were individual
reprits acd bound avmual collections of reprints available fom the FBA
Library. Most important of all, in 1989 much freshwater research and mo#
atve resaarchrs from the FBA. together with some staff wansferred 7
the Instinute of Terresmial Ecolozy, were reorzanised within acod 3 e
admivistered by the Natural Environment Ressarch Courcil, 25 the Fostinue Identification Number:
of Freshwater Ecology (IFE). The Insttute of Freshwater Ecglogy later
provided part of the Ceatre for Ecology and Hydrolozy (CEH), utecd,\‘ URL URL Tipe

Related URLs: UNSPECIFIED v

ISSN: ~ 0961-4664

Official URL:

Volume: 27

Number:

—)
- Page Range: pp: 27 to 46
=)

Date: Year 2007  Month: Unspeciied v Day: 7 v

INTRODUCTION Thas s abso repeaducal is FRA News 38 (2007)

More input rows

© Freshwwier Biokgicdl Asocistion 2007 Frashwater Forvm 27 (2007), 2746

Fundare 7]

In the Publication Details section, fill in as much information as you can. Again,
please spell out words in the journal title unless for example the Organization abbreviation is part of the title
eg. ICES Journal of Marine Science. You must fill out starred fields.



JOURNAL ISSUES

To enter a complete journal issue, select Item Type: Monograph or Serial Issue.

55N 0820000 VSIS 3 NS 2 ARTIUNS 2008

AQUACULTURE ==

Aquaculeure Asta, Vol. L8, No. 2, pp.1+38, Jpril-June 2006

=) Place of Publication:  Basghok Thaland
Publisher: - Notwark of Aquacubure Centros in Azia-Pecifc
Soties Namo:
Volume:
Numbor:
[dentification Numbar;
Oate: Year 2005 Momh Unspcied v Duy. 7

Oficial URL: bt ey esaca origlaatuthiraAsio/Atides Agel-June 20067

In the Publications Details, enter as much information as you can, including the Official URL. If Volume and
Number are available, enter those in the Title field, eg. Aquaculture Asia, Vol.11, No. 2, April/dune 2006. ; if
not, please specify as much about the date as possible.

If there is an ISSN (or ISBN) it should be entered into the Additional Information field.

Additional Information a8

ISSN 0859-600%
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