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Instructions for Proceedings Authors
Submission Timeline:

Please send your completed manuscript to Dorothy Barr (dbarr@oeb.harvard.edu), Editor of
the Proceedings, by December 20, 2017 in order for it to be included.

Paper Layout:

Title
Author(s)
Addresses(es) of Author(s)
Abstract (100-300 words) – one paragraph only
Keywords: Please add 5-10 keywords that best indicate the content of the paper. If possible,
use keywords from a recognized authority list, such as the Aquatic Sciences and
Fisheries Thesaurus (ASFA), or Library of Congress Subject Headings
Body of Paper
References: APA style. If you use reference management software, please remove any
formatting

Submission Format:

Papers should be sent as email attachments. The preferred format is Word, but most standard
word processor formats are acceptable (not PDFs). All papers will be reformatted in the
same format (Ariel) and font (11 point), with 1” margins. PowerPoint or other slide
presentations will not be accepted.
Notes:
• Please do not break your paper into sections.
• Images and tables must fit within the margins or they may not be used. It is best if tables
are built within Word.
• Please don’t wrap text around images or tables as that may cause problems in the final
version.

References (APA Style):

Citations in the text:
To cite the work when you don’t name the author in the text: (Smith, 1984); (Smith and Jones,
1984); three, four or five authors: list them, separate by commas, join last two with and:
(Smith, Jones, Pond and Song, 1984); more than five authors = (Smith et al., 1984).

If you do mention the author in the text: Smith (1982); Smith (1982a, b); Smith (1983, 1984);
Smith & Jones (1984); three, four or five authors: list them, separate by commas, join
last two with &: Smith, Jones, Pond & Song (1984); more than five authors = Smith et al.
(1984).
At the end of the paper list your References, again in APA 6th format. Examples:
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Cheney, D. L., & Seyfarth, R. M. (2007). Baboon metaphysics: The evolution of a social mind. Chicago:
University of Chicago Press.
Haddock, S., Moline, M., & Case, J. (n.d.). Bioluminescence in the Sea. Annual Review of Marine
Science, 2, 443-493. doi:10.1146/annurev‐marine‐120308‐081028.
Webster, J. 1994. Endangered information: Searching the grey literature in the Pacific Northwest. In:
Markham J. W., Duda A. L., editors. Preserving the Past, Looking to the Future: Proceedings of
the 19th Annual Conference of the International Association of Aquatic and Marine Science
Libraries and Information Centers. Fort Pierce (FL): IAMSLIC, 119‐135.

Posters

Abstracts of all posters will be included in the Proceedings. We will use the Abstract in the
conference program unless you revise it, which you are very welcome to do. If you wish to
expand on your Abstract you may do so, but please limit to no more than two pages.

Miscellaneous

Panel presentations are intended to be relatively spontaneous and interactive. Panel presenters
are not expected to submit formal papers, though they may certainly do so if they wish.

Questions? Please contact me!
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dbarr@oeb.harvard.edu
Dorothy Barr
Ernst Mayr Library – Museum of Comparative Zoology
26 Oxford Street
Cambridge MA 02138 USA

